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 Prepare at the start of term 
 
Checklist - hardware, software and logins 

 
 

 

 
Checklist Item 

Contact for 

Support 

✓ Electronic devices e.g. Laptop, Tablet 

Device working as expected. 

 
Class Teacher 

✓ Gmail, Google Drive and Google 

Classroom are working.  

 
Class Teacher 

✓ Sign up to your Google Classroom 
classes 

Class Teacher / 

Subject 

Teachers 

 

✓ Know and check your login details 
 

Class Teacher 
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Checklist - online working 

best practice 
 

✓ Identify a comfortable and quiet place to learn. 
✓ Be proactive and engaged in your learning. 
✓ Attend all live streamed lessons. 
✓ Review class posts on Google Classroom regularly. 

✓ Complete all tasks set on Google Classroom 
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• 
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◦ 

◦ 

◦ 

◦ 
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The Stream gives you an overview of posts that have been made. Your 

teacher may also occasionally post notices here, though 
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https://support.google.com/edu/classroom/?hl=en&topic=6020277
https://support.google.com/mail/?hl=en-GB&topic=7065107
https://support.google.com/meet/?hl=en&topic=7306097
https://support.google.com/drive/?hl=en-GB&topic=14940
https://support.google.com/drive/?hl=en-GB&topic=14940
https://drive.google.com/file/d/1ZdpNiIk2UQPzfd3a-rQ_O5V9pM29v6nY/view?usp=drivesdk
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https://support.google.com/edu/classroom/?hl=en&topic=9049890
https://www.childnet.com/ufiles/Supporting-Young-People-Online.pdf
https://www.saferinternet.org.uk/advice-centre/parents-and-carers/parents-guide-technology
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